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NOTE: When using Event Central, participants need to log in to the WeblInterpoint session by using
the link that was created in Event Central. Also, the Event Central link is needed when recording

through professional services.



System Requirements

Host and Participant systems must meet the following minimum requirements:

* Network connection to the Weblnterpoint 8.2 server through HTTP and HTTPS

* Internet connection speed of 128 Kbps or higher - see bandwidth considerations below
* Microsoft Windows 2000/XP/Vista or Server2003

* Internet Explorer 6+, Netscape 7.0+, Firefox 1.0+ browser

* Mac OS X with Firefox or Apple Safari 1.1

* Linux, Unix, or Solaris with Netscape 7.0+ or Mozilla 1.0+

* Macromedia Flash 8.2 or higher

» Cookies and Scripting enabled in browser

Average Bandwidth Usage

* Application Sharing- 240 Kbps/participant (Note: Medium quality with average Ul screen updates)

* Published Files- jpeg/htm| download rate is proportional to the available bandwidth

Host Requirements:

Application Sharing

A small ActiveX component is required for Hosts to share applications from their Microsoft Windows
desktop. If the component is not present on the Host’s system, they will be prompted to download it. If
system security settings prevent you from downloading and installing ActiveX components, you can
obtain the component by downloading and installing the Weblnterpoint 8.2 Options Kit.

Recording

Macromedia Flash 8.0 or higher is required only if the Host will be using the Recording functionality.

Participant Requirements:

Application Sharing

Macromedia Flash 8.0 or higher can be used as an alternative component to view shared
applications.
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Logging into Event Central

Go to the following URL.: http://www.infiniteconferencing.com/eportal/ .

Enter your username (which is the same as your Chair Code).
Enter your Password (which is the same as your Participant Code).
Click LOGIN.

Login to Event Central

Username

*Password

Having trouble logging in to the website? L{Jg In
Contact ereg@infiniteconferencing.com for

assistance. /



http://www.infiniteconferencing.com/eportal/

Creating a Profile

If you are logging in for the first time, you will be prompted to enter your contact information and
upload a company logo.

To go back to this page at any time, click on the MY ACCOUNT button from the top menu. The
information you enter here will be shared with event participants when you are a presenter.
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* MName:

Maria

* E-mail Address: -

msmithi@infiniteconferencing.com

Fhone Number:
973-555-55585

This iinformation will b

zad by default when yo
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Company or organization:

Infinite
Logo or artwork:

m [View Current] [Deleta]
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, gif, jpg. jpeg or png file. It should be no wider than 450 pixels and no taller than 150

The artaork wi
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NDE:

* Time zone:

{GMT-05:00) Eastern Time (U5 & Canada) |Z|

Save Cancel




If this is not the first time you are logging in, the “Conference Event Central” screen will display.
This main screen contains information on upcoming events and past events. When you click on a
specific upcoming event you will open up a screen with different options such as editing, canceling
the event, rehearsing the event and even showing registrant list. You can also create an Event

Event Central Dashboard

through this interface as well as access your conferencing materials by clicking on the link.
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Today's and Upcoming Events All upco

Infinite Demo Dec 31, 2010 5:00 AM Registrations
Fast Events S
TEST 2 Mow 18, 2010 9:00 AM i} i}
Infinite Demo 2 Mow 3, 2010 530 PM 1 i}
Maria Test Event Oct 30, 2010 5:00 AM 2 ]
Maria Test Event 2 Ot 30, 2010 9:00 AM i i




Creating an Event

To create an event, you will need to know the date and time of the event. You will be able to create a
new event or copy from another event. If you need to go back to the Conference Event Central
dashboard, just click on the CONFERENCE EVENT CENTRAL button at any time.

1. Click the CREATE an EVENT button on the “Conference Event Central” screen.
)mf' r||te( Welcome Mana|‘ | My Account | Help | Sign OFf

VN

Conference Event Central

Infinite Demo Dec 21, 2010 9:00 AM Registrations
Pa=t Events All past events
TEST 2 MNov 18, 2010 S:00 AM 0 1]
Infinite Demo 2 Mow 3, 2010 5:20 PM 1 1]
Maria Test Event Oct 30, 2010 5:00 AM 2 1]
Maria Test Event 2 Oct 30, 2010 5:00 AM 0 ]

2. Select whether to create a new event from scratch or use information from an existing event.
Once you are done, click NEXT.

)mf'mte(

Dulillln ING

Welmmeuarial Conference Event Central | My Account | Help | Sign Off

Create an Event: Step 1 of 8
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3. On the “Describe the Event” Screen you can fill in the following information. Click NEXT when you
are done.

a) Title

b) Date of the event

c) Time (Choose an option from the drop down menu)

d) Time Zone (Choose an option from the drop down menu)

e) Duration (Select from the drop down menu)

f) Logo/Artwork (Click the BROWSE button to upload a logo for your Event)

g) Event Description (You should include what the event will cover - Brief and specific description
will allow you to deliver an effective message)

Create an Event: Step 2 of 8 ‘ t n
o f -t e
Describe the Event
. Botes Do mot nawigane sy YoM These nages sing pour Dowsers Reoc and Frevicos bumons. Doing 50 may resul 0 8 loss of Intormation
:".'5-:!.'.!'-:.'.!"'!".'!".!'.!' e and desoription of Fhe auent. Thils Indormasion w Sop=ar I e Syent regisTation pages and W D= InChuded in =
malis 20 &% =
= Tibe:
= Duads:
= Thene:
TO0AM [
= Thme Dons:
[EAT-05200) Ezrstern Time [US & Canada) |;|
= Curstkn:
o |;| nows |2 |;| mirenes
Lioeg0 o arifwaric;
k5 o oD .'.‘.:.'. =g :':'.'." TEh = 5 K
Eveein dasoripdion:
e
= = = = = K - = = TRk i — -2 m =i
R
H [Prayious B = Canoe]




4. On the “Host and Presenters” screen, you can fill in the following information. Click NEXT when
you are done. Or if you need to go back to the previous screen, you can click on PREVIOUS.

a) Host Name, Organization, Email Address (This is who the reminder/invitation emails will be
“from”)

b) You can add custom fields by clicking on “Create Custom Field”

c) Presenter 1 Name, Presenter Organization, Presenter Email (NOTE: When the presenter logs

in to Weblnterpoint either for rehearsal or the actual event, then they need to use this same
email address to authenticate them)

d) Add Presenter (If you will have more than one presenter, click “Add Presenter”).

Create an Event: Step 3 of 8 ’ _,!. “
R F Fe

Host and Presenters

On Tils page, you W

define e Host (you or 3 filnd party sponsar), and e Preseniens (0N or Mone). Yiou oan 20d your own fizkds 1o
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5. On the “Registration Requirement” screen, choose the information each attendee will be asked

to provide when they are registering for the event. Click NEXT when you are done. Or if you

need to go back to the previous screen, you can click on PREVIOUS.

a) Under Registration Information, select the registration information you want each
registrant to fill out. You may choose whether the question is required or not.

b) Under Customer Registration Information, you may create custom fields by typing the
information in the boxes. For example, you may ask “What year did you graduate?” and

select the status of the field, either required or not.

c) Under Registration Approval, you can choose to approve each attendee before they can

attend the event or attendees can be automatically approved after they register.

d) Under Number of Attendees, you can limit the number of attendees for your event. (The
default setting is 99 attendees, one host and 99 participants; contact us to increase the

number of participants).

Create an Event: Step 4 of 8

Fegistration Reguirements

Name: Foeguired

E-mail addrass: Feguired
Custom Registration Information
Yo C:3n creste cusiom Nieids by iping e 152 In e boves Dl
Display Status: Flaid Labss:
Do not ask

Display Status:
Do not ask

Flisid Labsi:

Display Status: Flaid Labssd:

Do not ask

i ] &

Display Status: Flaid Labsd:
Do nat ask [=]

Registration approwval:

%3 Each aMendes miLst e Foonoved nefone ey can afend e auent

. ARendees are aulomatically approved and can aRend he event

Number of Attendees
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6. Under “Preview Attendee Registration page” you can preview how the Registration page will

be presented to Attendees to register for your event. Review it carefully and if changes are

required click PREVIOUS, otherwise click NEXT.

Create an Event: Step 5 of 8

Preview Attendee Registration Page

caretully. i cranges are reguined, clik "Pravious”, oferwlse click “hed™.

[ TreAmendes Reghiration Page ks dizpizyed Delow 127 raview pUTposes 2 will b2 presenied 10 ARE0RSS When ey ragleler for jour et Raview 1
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Register Now

The Indormation you enter hene will b2 shanad Wil e event host, bt
* Namea:
* E-mall:
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7. On the “Conference Details” Page, you will identify which conferencing features to use for this
event. Click NEXT when you are done. Or if you need to go back to the previous screen, you
can click on PREVIOUS.

a. Web conferencing — Check the features you will be using (Published presentation,
Application sharing, or Remote control). By identifying the features, a link to a
customized system check will be included in the “Join” e-mail.

b. Voice conferencing — If you will be using phone conferencing, check the box
“Teleconference”, then enter the Access Numbers and Conference ID for this event.
This information will also be included in the “Join” e-mail.

Create an Event: Step 6 of & -~ ! n
59 r it il

Conference Details

izt o eed o th

oyed or used fo

features will determine what tests are performed on 2 participant’s

Published presentation

Application sharing

Remaote control

Voice Conferencing

Enter the teleconference access numbers and |DF for this event. This information will also be included in the Join

O Teleconference

* Access number 1:

Access number 2:

Conference 1D:

# Pravious Mt » Cancel
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8. On the “Attendee Emails” page you can define if and when to automatically send before and
after event emails. Email content can also be previewed in the viewing pane at the bottom of
the page. Click NEXT when done or click PREVIOUS if you need to go back to the previous
screen.

a. Before the Event: By default, the invitation and Registration approval will be sent
according to your prior specifications. You may choose when to send the First, Second
and Third reminder.

b. After the Event: You can choose either the “Thank you for attending” and/or “Sorry
you missed the Event” Emails.

c. Preview the emails: Select an email from the drop down menu and click “Preview”. In
order to preview the reminder emails, you must first select when to send them on top.

Create an Event: Step 7 of 8

[ r =3 F ]

Attendee E-mails

Before the Event

Invitation:
Will b2 sent manusally, by presenter

Registration approval or denial:
Sent after participant has registered

First reminder:

Neo reminder IZ|
Second reminder:
1 day before |z|

Third reminder:

Same day as E‘\-‘EI‘ITE 3 hours before |E|
After the Event

Thank you for attending:

Same day |;|

Sorry you missed the event:
1 day after the event |z|

[¥] send e-mail report to host

Billing Memao 1

Billing Memo 2

= E-mail Preview

# Pravious Mext Cancel
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9. On the Summary Page, confirm the date and time of the event. You can still go back and
change the date and time of the event after you save this event. Click FINISH when done or
PREVIOUS if you want to go back to the previous screen.

Create an Event: 5tep 8 of 8 ’ ’! “
[ A ]

Summary

/i, You are about to complete the event creation process. Please confirm the date and time of the event.

Confirm Date and Time

Diate:
[FZAETEGT0

Time:

9:00 AM ||

Time zone:
[GMT-05:00) Eastern Time {US & Canada) [w]

« Previous Finish Canceal
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10.0n the “Event Summary” page, you will see a confirmation of the event. You will also be able
to copy the Registration link to insert in any marketing material (e.g. emails, flyers, web sites
etc.) that will be used to announce your event. To go back to this page any time after creating

the event, click on the Conference Event Central button on top, and then click on the event to

view.

On the left panel, you can:
a. View who has registered, and preview the registration form
b. View the event emails

c. Rehearse the Event
d

Edit/Cancel or create a new event. Click “Done” when finished

reviewing the event.

Welcoms Maria | Caonference Event Central | My Accou

)infinite(

CONFEREMCING

nt | Hzlp | Sign Off

Event Summary: TESTING EVENT

LN O

Registrations

Who registered?

E-mails

View event e-mails

Running the event

Show event history

Changing the
event

Edit the event

Cancel the event

—

‘ ‘rl | ‘t
TESTING EVENT

Dec 25, 2010

5:00 AM - 10:00 AM (Eastern Time)

= Marria {Infinite)
the MKT

This is a demo to show how Event Central works when creating registrations.
Registering for this event

The §

ollowing Web address points to the page where pa

rticipants can register for this event:

http://ash-csT. conferenceservers. com/brands/ IMF/EP_Weblnterpoint/maskpath. html?
id=e08f28=3ci8l=an-US

Registration Link

Put this link in any marketing material {for example, e-mails, fhyers, Web sites)

announce this event.

Joining this event

containing instructions

g

https:/ievents webdialogs . comijoin. php Yid=e0b8f28e3c8Elen-U5

Registration Status

0 {0 Approved, O Denied)

Join Link

used to

on how to join the

D 200
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Editing an Existing Event

1. Go to the Conference Event Central screen and click an event.

Welcome Maria My Account Help | sign off
)mf mte( | e |

CONFEREMCING

Conference Event Central ‘ l—‘u
[ ] r H -l

Usz this page to review and edit events, start events that are ready to begin, and create new events.

oo Today's and Upcoming Events el
Click Accezs Conferencing Infinite Demo Dec 31, 2010 900 AM Registrations

Materials to publish documents
that you can present in any of
your events.

Access Conferencing Materials

Past Events All past events
TEST 2 Nowv 18, 2010 2:00 AM L] [1]
Infinite Demo 2 Now 2, 2010 5:30 PM 1 [}
Maria Test Event Oct 30, 2010 5:00 AM 2 (1]
Maria Test Event 2 Oct 30, 2010 5:00 AM [1] 1]

2. To the left you will see the list of functions that are available. Click on EDIT THE EVENT.

) 'nf'n Ite { Welcome Mariz | Conference Event Central | My Account | Help | Sign Off

CONFEREMCING

Event Summary: TESTING EVENT -~ l_‘n
ar i) -

Links below provide sccess to additionsl information or sctions relsted to this event.

Event
Registrations

Whao registered?

View registration

N | I
form .
E-mails n | m
Vigw event e-mails

e

Running the event

Start Mow

Rehearse the event

Show event history TESTING EVENT

. Dec 25, 2010
Changing the
event 2:00 AM - 10:00 AM (Eastern Time)
Marria {Infinit=)
MKT
|Uze this event to This is a demao to show how Event Central works when creating registrations.




3. You will be able to edit all your existing information. You can go through all the tabs and

make the changes that are necessary. When you are done you can click on the SAVE AND
SEND button if you want to save your changes and send the update to registrants. Or you

can just click on the SAVE button if you only want to save your changes.

Description Host and Pressnters | Ragistrations | Confersncs Detsiis @ E-malls ' o '1

|

Describe the Event

Wiake ohEn s W0 e everl GesCrition on Wik pege
= Tra:

TESTING EVENT

* Date:
[T&Z553010 i

& Thmes:
AN [

* Thmea Zons:
[SMT-25:00) Eastem Time (LS & Canads) [w]

* Duration:

1 El-‘-:urs o Emrmaa

Lo{po Or arbwor:
[(Browms_ ] [view Currer] [Dekee)]

e el iEma

Ewant description:
This is a dams ©o Ghow how E-ant Cent-al wocks whan c-oeating segist-ations. -~

—
Emfier a brief description of your event, so reglstrants know witat e ewent will cover. Uise ullet polnts fo make wour message awen mare effieciie

* Reguired field

et and 10 e popke you Want 10 Invie

The arwaork should be a bmp, gif, jpg. Jpeg or png fke. | should D2 no wider Tan 450 pleels and no Blker fan 150 phels. The akwork will be placed abowe

'Whien you click Save And Send, e-malls ane sent fo aporoued particlpants. Also, you receie updated e-malks Fat pou can farward o e presenters of e
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Registrants
To view registrants:

1. To view the list of registrants, from the Conference Event Central screen, click on the
REGISTRATIONS link.

= H Welcome Maria My Account Help Sign Off
)infinite ( | e |

CONFERENCING
An Onstream Media Company

Conference Event Central ‘ ".M
-l e A

Use this page to review and edit events, start events that are ready to begin, and create new events.

. A -
(i Today's and Upcoming Events All upcoming events

Click Access Conferencing Dec 25, 2010 9:00 AMJ Registrations

Materials to publish documents . - -

that you can present in any of Infinite Demo Dec 31, 2010 9:00 AM Reagistrations

your events. TESTING EVENT Dec 31,2010 9:00 AM Registrations

Access Conferencing Materials

2. To view all registrants, choose “All Participants” from the drop down menu. If during the event
creation process you selected to manually approve registrants, then you will have the option to
approve or deny them here. If you selected to automatically approve all registrants, then you
will not see these options. When you are done, click on the DONE button.

Who Registered: Infinite Demo
- | ' sy A

This page will allow you to process, review and manage your event registrations. To review the registration list use the drop down list below
to choose which types of registrations to show and then click "Show”. To process unprocessed registrations, use the Approve and Deny
links. The remaining links will allow you to send custom e-mails and download registration information.

|\y This event has a registration limit of 50. You cannot approve paricipants beyond this limit.

Maximum Approved Participants: 50
Approve and Deny Currently Approved Participants: 5
Registrations

Approve all I All Participants |Z|I Show

[ Mame 2 E-mail Address Browser Check & Status <
i i i ddi [ WL ( d
Deny selected Jasmine jsmith@aladdin.com Mot Completed
participants
. " Will Fords mvacas@yahoo.com Mot Completed
Send E-mail
Jerry blah@blah.com Mot Completed
Send e-mail to
sel d participants Sarah Roberts mvacas@infiniteconferencinc.com Mot Completed
Registration [ RyanWayne mvacas@onsm.com Mot Completed Approved
Information
Sarah Roberts mvacas@infiniteconferencing.com Mot Completed Approved
Export registered ] @ g P e
participants [[] DoriPace dpace@onsm.com Mot Completed Approved
View participant
details [[] shivi kakar skakar@infiniteconferencing.com Mot Completed Approved
[ Jery foarros@infiniteconferencing.com Mot Completed Approved

I Daone I
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To approve registrants:

1. You can either approve all registrants in one click by selecting APPROVE ALL. Or you can

approve specific participants by selecting the ones that you would like to approve and clicking

APPROVE SELECTED PARTICIPANTS. If you want to deny approval to a participant, then

select the participant that you want to deny and click on DENY SELECTED PARTICIPANTS.

Reqgistrations

Approve all

Approve and Deny

Approve selected
participants

Deny selected
participants

Send E-mail

Send e-mail to
se

Reqistration
Information

Export registered
participants

View participant
details

nd 8
lected paricipants

Maximum Approved Paricipants: 50
Currently Approved Participants: 5

All Participants

] mMame &

Jasmine

Will Fords

Jerry

Sarah Robers

Ryan Wayne

(V]| Sarah Robers

Dari Pace

Jerry

Daone

[
[] shivi kakar
[

[=] [ Show |

E-mail Address &
jsmith@aladdin.com
mvacas@yahoo.com
blah@blah.com
myvacas@infiniteconferencinc.com
Myacas@onsm.com
mvacas@infiniteconferencing.com
dpace@onsm.com
skakar@infiniteconferencing.com

foarros@infiniteconferencing.com

Browser Check &
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mat Completed

Not Completed

Status &

Approved
Approved
Approved
Approved

Approved

To export the registrant list to an excel sheet:

1. To export the whole list of participants, click on EXPORT REGISTERED PARTICIPANTS.

Approve and Deny
Reqgistrations

Approve all

Approve selected
participants

Deny selected
participants

Send E-mail

Send e-mail to
selected paricipants

Registration
Information

Export registered
participants

View participant
details

Maximum Approved

Participants: 50

Currently Approved Participants: 5

All Participants

E Name =
Jasmine
Will Fords
Jerry

Sarah Roberts

Ryan Wayne

[[] Deori Pace
[T shivi kakar

[ Jerry

Done

=] [Ston]

E-mail Address &
jsmithi@aladdin.com
mvacas@yahoo.com
blah@blah.com
mvacas@infiniteconferencinc.com
mvacas@onsm.com
mvacas@infiniteconferencing.com
dpace@onsm.com
skakar@infiniteconferencing.com

foarros@infiniteconferencing.com

Browser Check & Status &
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed Approved
Mot Completed Approved
Mot Completed Approved
Mot Completed Approved
Mot Completed Approved
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2. A confirmation window will appear, click on OPEN.

File Download =N

—— . -

Do you want to open or save this file?

[f;' Mame: participants.csv
. a’

Type: Microsoft Office Excel Comma Separated Values ...
From: ewvents.webdialogs.com

Open ] [ Save ] [ Cancel ]

harm your computer. f you do not trust the source, do not open or

|® While files from the Intemet can be useful, some files can potentialhy
L
- gave this file. What 's the risk?

3. The excel sheet will appear with the list of registrants.

Il = Home Insert Page Layout Formulas Data Review View Add-Ins @ - T X
_l_—j Ji Calibri -l - A A= §||9/_'| S Wrap Text General - iji‘ ﬁ gﬂl‘ g'_ § LE_—\ é: % [?a
sy | O] 5 0T ) ] )| B e e - (88 B | ot o ot | s e o | 5 st

Clipboard ™ Font (F Alignment (F] Mumber F] Styles Cells Editing
Al - f« | Attended v
A B C D E F G H I J K L M N X
1 Ll\ttended Name E-mail Address JobTitle  Company Mame Address City State  Zip Country Phone Fax  Mick Name  Age
2 Jasmine jsmith@aladdin.com Investor Relatit Aladdin Inc. 155 Madis New York NY 10010 USA 646-725-2701 Jasmine 30
3 Will Fords  mvacas@yahoo.com MEKT Infinite NJ UsSA 52|=
! Jerry blah@blah.com Infininte Conferencing NJ UsA 27
5 Sarah Robert mvacas@infiniteconferen MKT Infinite NJ UsA 52
6 Ryan Wayne mvacas@onsm.com Infinite NJ USA 55
7 Sarah Robert mvacas@infiniteconferen MKT Infinite 100 Marriz Springfiel MNJ 7081 USA 973-671-0028 52
8 Yes Dori Pace dpace@onsm.com Senior Account Infinite 100 Morris Springfiel NJ 7081 USA 9736710019 D 26
9 Yes shivikakar skakar@infiniteconferenc advertising coo infinite conferencing nj usa
10 |Yes lerry fharros@infiniteconferencing.com Infininte Conferencing MJ UsA
4 4 » ¥ participants(1) %] 0|
Ready

To email registrants:

If your registrants do not have the email with the login information for your event, then you can send
them a customized email through Event Central. You can include the link to the registration page, the
system check, the join page and the iCalendar attachment.

1. Select the registrants that you would like to email and click on SEND E-MAIL TO SLECTED
PARTICIPANTS.

20



Maximum Approved Participants: 50
Approve and Deny Currently Approved Participants: 5
Registrations

Approve all All Participants [=]

Approve selected E MName & E-mail Address & Browser Check & Status &
paricipants
i i i ddi () R [ ( d
Deny selected Jasmine jsmith@aladdin.com Mot Completed
articipants
" F Will Fords mvacas@yahoo.com Mot Completed
Send E-mail
Jerry blah@blah.com Mot Completed
Send e-mail to
selected paricipants Sarah Roberts mvacas@infiniteconferencinc.com Mot Completed
Reqgistration Ryan Wayne mvacas@onsm.com Mot Completed Approved
Information
Sarah Roberts mvacas@infiniteconferencing.com Mot Completed Approved
Export registered @ g r e
participants Dori Pace dpace@onsm.com Mot Completed Approved
View participant
details [T shivi kakar skakar@infiniteconferencing.com Mot Completed Approved
[ Jemry foarros@infiniteconferencing.com Mot Completed Approved
Done

2. You can type your own customized message and check off the boxes of the information you
would like to see added to your email. Once you are done creating your email, click SEND.

— -
Send E-mail: Test -l '!._M‘

Use the e-mail form below to create and send a custom e-mail to participants selected on the previous page.

Bee: Maria =mvacas@infiniteconferencing.com=,
Subject: Test- Amessage from your event host
Message:

[ Include link to registration page

[ Include link to system check

[ Include link to join page

[T Include icalendar attachment

» E-mail Preview

Send Discard




Rehearse the Event

1. To rehearse your event, click on the Event’s name on the Conference Event Central screen.

H [ Welcome Maria My Account Help Sign Off
)infinite ( | e |

CONFERENGING
An Onstream Media Company

Conference Event Central " f‘.“
- 3 i -

Use this page to review and edit events, start events that are ready to begin, and create new events.

et Today's and Upcoming Events All upcoming events
Event Date Time

Click Access Conferencing
Materials to publish documents
that you can presentin any of

your events. TESTING EVENT Dec 31, 2010 9:00 AM Registrations
Access Conferencing Materials

Dec 25, 2010 9:00 AM Registrations

Infinite Demo Dec 31, 2010 9:00 AM Registrations

2. Select on REHEARSE THE EVENT.

} inﬁ n ite ( Welcome Maria Conference Event Central | My Account | Help | Sign OFf

CONMFERENCING

Event Summary: TESTING EVENT L4 !“
ar i) -

Links below provide scoess to additional information or actions relsted to this event.

Event
Registrations

Who registered?

Wiew registration

: | |
- J[
Wigw event e-mails

e
Running the event

Start Now

Rehearse the event

Show event history TESTING EVENT

. Dec 25, 2010
Changing the
event 9:00 AM - 10:00 AM (Eastarn Time}
Maria {Infinite)
MKT
Cancel the event
Uze this event to This is a demo to show how Event Central works when craating registrations.

crezte a new event




3. Click on the REHEARSE NOW button.

Conduct a Rehearsal: TESTING EVENT FQ ’!M
- o A ]

Click Rehearse Mow to launch test and practice sessions of your event. During these sessions you can try features, upload documents,
create polling questions, and conduct dress rehearsals.

Rehearse Mow m

4. You will then be redirected to your Weblnterpoint session so that you can practice for the real
event and you can upload the documents that you will share with your audience beforehand.
Once you are done rehearsing, click on the SIGN OUT button.

Lok Conterance Piblsh » Sharrg  Foling

+ || Partiopenix
I=

- Partscpants

L0 Share U | Ssnim
a @ miPatiipmts

L&t Ml

Nothing is currently published or shared

Start & sessioa - changes to . "Stop” once i sessioa. * |

Peblish a documert, PowsrPore, Weed or Bxenl files onky.

TEAR e e bbb the docurmant you select Wl e Copind op 00 1he davw and Cormnted
B e b b sassiin o changes sl Be made 00 1he G gl dotarmant o puar
£t

»
A
Q Application Sharing - coe program or your whole desktop,

Help on uzing Weblnterport,

[’Dc;.umnuw Kot woondng Jon URL nexa Vewie efniecce e ang canvepatal
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Start the Session

1. To start your event, click on the Event’'s name on the Conference Event Central screen.

H H Welcome Maria My Account Help Sign Off
)infinite ( | e |

CONFERENCING
An Onstream Media Company

Conference Event Central g r‘m
-l 3 i ]

Use this page to review and edit events, start events that are ready to begin, and create new events.

(it Today's and Upcoming Events All upcoming events
Event Date Time

Click Access Conferencing
Materials to publish documents
that you can present in any of
your events. TESTING EVENT Dec 31,2010 9:00 AM Registrations
Access Conferencing Materials

Dec 25, 2010 9:00 AM Reagistrations

Infinite Demo Dec 31, 2010 9:00 AM Reagistrations

2. Select on the START NOW button.

CONFERENCING

-} - Welcome Maria Conference Event Central My Account Help Sign Off
)infinite( | | e |

Event Summary: TESTING EVENT "l_‘n
- 3 - ol

Links below provide access to additionsl information or sctions related to this event.

Event
Registrations

Wheo registered?

View registration

- (W |Nnfinite

et
Running the event

Start Mow

Rehearse the event

Show event history TESTING EVENT

) Diate: Dec 25, 2010
Changing the
event Time: 5:00 AM - 10:0D AM {Eastern Tims)
Hos Maria {Infinit=)
Title: MKT
Usa this event to This is a demo to show how Event Central works when cresting registrations.




3. You can click on the START NOW button. By clicking on this button, the following will happen:

e The Web conference will start and participants will be able to join.

e Attendance and Registration data will be updated and reported at the end of the event.

e Post event email will be sent after the end of this Web conference as designated during Event

set-up.

NOTE: Your event should be started 15 minutes prior to the start time. Do not use this button to test
the conference, since starting the conference will trigger all confirmation emails to be sent. Also once

you click on the “Start Now” button, the session will automatically start.

)infinite(

CONFERENCING
An Onstream Media Company

Welcome Maria | Conference Event Central | MyAccount | Help | Signoff

Start Event: TESTING EVENT

-

- |

2

Jad.

(i) Click Start Now to start your event.

When you click Start Mow:

Start Mow Cancel

« The Web conference will start and participants will be able to join.

» Attendance and Registration data will be updated and reported atthe end of the event.

« Postevent e-mail will be sent after the end of this Web conference as designated during Event set-up.

4. You will then be redirected to your Weblnterpoint session. Once you start the event, then the
participants will be able to enter it as well. Once you are done with the live event, click on the

SIGN OUT button.

) Mesfedbyiede

- — gg 1

Lok Conterenxce  Pibish »  Sharng  Poling

aws o 509

Panter Hohlohter »  Eraes | acorcll Sion Out

W

Jinfinite (

Nothing is currently published or shared

Hovgusy.

Application Sharing - coe program or your whole desktop,

Help on uzmng Weblnterport,

= || Particpenix

3«
Parscpants
s :
a & miPatiipts

2+ mob

S0 st

B Cortunrce i tared Potwosrding

o UBL: e Vawie ifiiscc e annacing camepatal
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View Past Event Summary

1. Click on a past event from the Conference Event Central screen.

)infinite(

CONFERENCING
An Onstream Media Company

Welcome Maria Conference Event Central My Account | Help | Sign Off

Create an Event

Click Access Conferencing

that you can presentin any of
your events.

Conference Event Central g f"_u
-l - e

Use this page to review and edit events, start events that are ready to begin, and create new events.

Materials to publish documents

Access Conferencing Materials

Today's and Upcoming Events All upcoming events
Event Date Time

Infinite Demo Dec 31, 2010 9:00 AM Registrations

TESTING EVENT Dec 31,2010 9:00 AM Registrations

Past Events All past events
Event Date Time Registered Attended

TESTING EVENT Dec 25, 2010 9:00 AM 1 0

TEST 2 MNov 18, 2010 9:00 AM 0 0

Infinite Demo 2 Mov 3, 2010  5:30 PM 1 0

2. You will have the option to see who registered, you can view all the emails that were sent out
for the event, and you can obtain the event history details.

)infinite(

CONFERENCING
An Onstream Media Company

Welcome Maria | Conference EventCentral | MyAccount | Help | Signo

Event Registrations

Who registered?

E-mails

Wiew event e-mails

Running the event
Show event history
Creating an event

Use this event to
create a new event

Past Event Summary: TESTING EVENT -~ ,!M
- L |

Links below provide access to additional information or actions related to this event.

Y NfNite

—

TESTING EVENT

Date: Dec 25 2010

Time: 9:00 AM - 10:00 AM (Eastern Time)
Hosted By:  Maria (Infinite)
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To view who registered:

1. Click on WHO REGISTERED?.

)infinite(

CONFERENCING
An Onstream Media Company

Welcome Maria

Conference Event Central | My Account | Help | Sign Of

Event Registrations
E-mails

View event e-mails
Running the event

Show event history

Creating an event

Use this event to
create a new event

—

TESTING EVENT

Past Event Summary: TESTING EVENT

Links below provide access to additional information or actions related to this event.

niNite

Date: Dec 25, 2010
Time: 9:00 AM - 10:00 AM (Eastern Time)
Hosted By Maria (Infinite)

A

-l & '

2. A window with the list of people that registered will appear. You can send an email to

participants, export the registered participant list to an excel sheet, and view participant details.

)infinite(

CONFERENCING
An Onstream Media Company

Welcome Maria | Conference Event Central | MyAccount | Help | Signoff

Who Registered: TESTING EVENT

AN O

This page will allow you to process, review and manage your event registrations. To review the registration list use the drop down list below
to choose which types of registrations to show and then click "Show™. To process unprocessed registrations, use the Approve and Deny
links. The remaining links will allow you to send custom e-mails and download registration information.

\U This event has a registration limit of 50. You cannot approve participants beyond this limit.

Send E-mail

Send e-mail to
selected paricipants

Registration
Information

Export registered
paricipants

View participant
details

All Participants

E  Mame &
[[] Maria
Done

Maximum Approved Participants: 50
Currently Approved Participants: 1

[=1 [show |

E-mail Address &

mvacas@infiniteconferencing.com

Status <

Absent
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To view the event emails that were sent out:
1. Click on VIEW EVENT E-MAILS.

H H Welcome Maria Conference Event Central My Account Help Sign Of
)infinite ( | | | e |

CONFERENCING

An Onstream Media Company
Past Event Summary: TESTING EVENT 4 ’!M
-l L, |

Links below provide access to additional information or actions related to this event.

Event Registrations
Who registered?

E-mails

Wiew event e-mails

| |
L
Running the event
Show event history

—

Creating an event

Use this event to
create a new event

TESTING EVENT

Date: Dec 25, 2010

Time: 9:00 AM - 10:00 AM (Eastern Time)
Hosted By Maria (Infinite)

2. A screen will appear showing you the name of the emails that were sent out, the subject and
the date that were sent will also appear. You can click on them individually to view them fully.

= = Welcome Maria | Conference Event Central My Account Help Sign Off
)infinite( | | | v |

CONFERENCING
An Onstream Media Company

Event E-mails: TESTING EVENT £ ?‘M
| - 4l

Defined event e-mails with scheduled send dates are listed below. E-mail content can be previewed by clicking on individual e-mail links. To
change an e-mail send date, click on the link below.

Change event e-mail definitions

Registration approval TESTING EVENT Dec 16, 2010 1:32
PM

Confirmation for presenter Forward this e-mail to the presenters of the Event "TESTING EVENT" Dec 14, 2010 4:33
PM

Announcement Forward this mail to the people you wish to invite to Event " TESTING  Dec 14, 2010 4:33
EVENT" PM

Ma e-mails will be sent

Daone




To view event history:
1. Click on SHOW EVENT HISTORY.

H H Welcome Maria Conference Event Central My Account Help Sign Of
)infinite ( | | e |

CONFERENCING
An Onstream Media Company

Past Event Summary: TESTING EVENT 4 ’!M
-l L, Fr

Links below provide access to additional information or actions related to this event.

Event Registrations

Who registered?

E-mails

Wiew event e-mails . ! !
&

Running the event

Show event history

—

Creating an event

Use this event to
create a new event

TESTING EVENT

Date: Dec 25, 2010

Time: 9:00 AM - 10:00 AM (Eastern Time)
Hosted By Maria (Infinite)

2. A window will appear with the rehearsal and actual event activities that took place for your
selected event. To view more details on each specific activity, you can click the appropriate
link.

= n Welcome Maria Conference Event Central My Account Help Sign Off
)infinite( | | | e |

CONFERENCING

An Onstream Media Company

Event History: TESTING EVENT " ?!M
| i il

Listed below are all the conferencing activities related to this event (rehearsals and the actual event). To get a detailed summary for a
specific activity, click on the corresponding link.

Dec 18, 2010 1:25 PM  rehearsal

Dec16, 2010 1:33 PM  event

Done

3. For example, if you clicked on the event link then the following window will appear with all the
details of the live event.
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] -
)infinite(
CONFERENCING
An Onstream Media Company

Welcome Maria

Conference Event Central | MyAccount | Help | SignOf

Event Report: TESTING EVENT

Summary Report

4216859
Started on: Dec 16, 2010
Testing

Memo 2 Review Product
Total Minutes: i

Attendance Detail

-m_iﬂ_ Time Started Duration Minutes

Maria mvacas@infiniteconferencing. com

Infinite Web 1:33 PM 104

Total Minutes: 104

Done

30




Logging Off

1. Click on LOG OFF from the top of the screen at anytime to log off from Event Central.

)infinite(

CONFERENCING
An Onstream Media Company

WL ElEW  Conference Event Central My Account | Help Sign Off

Conference Event Central

Use this page to review and edit events, start events that are ready to begin, and create new events.

Create an Event
L J

Click Access Conferencing
Materials to publizh documents
that you can present in any of
your events.

Access Conferencing Materials

Today's and Upcoming Events
Event

Infinite Demo

TESTING EVENT

Past Events
Event

TESTING EVENT
TEST 2

Infinite Demo 2

YN O

All upcoming events

Date Time
Dec 31, 2010 9:00 AM Registrations

Dec 31, 2010 9:00 AM Registrations

All past events

Date Time  Registered Attended
Dec 25, 2010 9:00 AM 1 0
Mowv 18, 2010 9:00 AM 0 0
Mov 3, 2010 530 PM 1 0
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